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1. OBUIME INOJIOKEHUA

1.1. UudopmainorHO-0MOa10TeHbIH LEHTP ABJIACTCA CTPYKTYPHBIM
MOApa3Ae/IeHHEM YIIPABICHHsA OPraHM3allMM H PasBUTHsA 00pasOBATCIBHOH AEATETBHOCTH
Cubupckoro yuusepcuteTa norpedurensckoi koonepamn (CudYIIK) (nanee mo Texcty —
YHHUBEPCHTET).

1.2. UahopMaLOHHO-OHOIHOTeU Bl LEHTP OOecreunBaeT 00pa3oBaTe/lbHYIO U
HAy4YHO-HCCIICIOBATENbCKYIO JCATE/IBHOCTD Y HUBEPCHTETA.

1.3, UndopMaLHOHHO-OMOTHOTEUHbIH  LEHTPp  CO3[4eTcs, peopraHusyercs U
JTMKBUAUPYETCS MPUKA30M PEKTOPA YHUBEPCUTETA.

1.1. WudopmaunoHHo-O0MOIHOTEYHBIH LEHTP NOIYHHACTCA HaYaJIbHUKY
YIIPABICHHS OPTaHU3AUMHM M PAasBUTHsS OOPA30BATEIBHON [EATENTLHOCTH - 3aMECTHTENHO
IIPOPEKTOPOB 1Mo 00pa3oBaHuio Mo yuebHol padore.

1.4, PaGoTHukH  HMHPOPMALMOHHO-OMONHOTEUYHOrO  LEHTpPA  HA3HAYAKOTCSA  Ha
JOJDKHOCT M OCBODOKHAIOTCS OT [O/DKHOCTH TPHMKAa30M DPEKTOpa YHHBEPCHTETA M0
[PENCTABICHHUIO HadalbHHKa HHGOPMALHOHHO-OMONHOTEYHOrO LEHTPA.

2. HOPMATHBHDBIE CCbIJIKH

2.1.B CBOEH NEeATENBHOCTH HHGOPMaLMOHHO-OHOITHOTEYHBIH LEHTP
PYKOBOJACTBYETCH!
~ @epepalbHBIM 3aK0HOM OT 29 nekabps 2012 roma Ne 273-03 «O6 obpazosaHuH B
Poccuiickoit @enepanuny;
— denepanbHbM 3ak0HOM 0T 29 mekabps 1994 roma Ne 78-03 «O 6uOIMOTEYHOM
JIeTIe;
— (GenepalbHBIMH TOCYJAapPCTBEHHBIMH 00pa30BaTENbHBIMU CTAHJAPTAMH BBICLIETO
- obpazosanus (nanee o tekcry — ®roC BO);
— (denepanbHBIMH IOCYAaPCTBEHHBIMH 00pa30oBaTENIbLHBIMH CTAHAAPTAMH CPEIHETO
npodeccHonansHoro 00pasoBanus (nanee no rekery — ®IOC CII0);
— OpUKasaMH M pacropsskeHHsMM  MuHucTepcTBa  00pa3’oBaHHUA M HAYKH
Poccuiickoit deaepaumu,
— YcTaBoM YHMBEPCUTETA;
— peLICHHAMH YHEHOro coBeTa Y HUBEPCUTETA,
— [PUKA3aMH W PacnopsHKEHUSMH PEKTOpa Y HUBEPCHUTETA,;
— pacHOpsKEHHSAMH TPOPEKTOPOB Y HUBEPCUTETA;
— [IpaBunamu BHYTpEeHHETO (TPYJOBOr0) pacropsjika Y HHBEPCHTETA,
— Hacroswum [lonoxennem;
— WHBIMH JIOKATbHBIMH HOPMATHBHBIMH aKTaMH Y HUBEPCHTETA.

3. EJIA U 3AJIAYH

3.1.1lenpr0  A€ATENBHOCTH MHPOPMALUMOHHO-O0MONMOTEHHOrO ILEHTpa  sABIAETCH
MONHOE W omepaTuBHOe OubnuoTeuHoe M MHPOPMAUHMOHHO - Oubnnorpaduueckoe
obcnyxuBanre 00YYaroIMXCsA, TPOhEcCOPCKO-IPENoaaBaTeIbckoro CocTasa, y4ueOHO-
BCTIOMOTaTEJIbHOTO NIEpPCOHaNa Y HUBEPCHUTETA.

3.2. /118 JOCTHIKEHHUS 1ETH AEATeNIbHOCTH HH()OPMAalMOHHO-OMONINOTEUHBIH LEHTD
peluaer CeAyroIIne 3a1a49H;



— opramuzamus  Joctyna  0o0y4arowWuxcs, MpOdeccopeKo-TMpenoaBaTebCkoro
coCTaBa, y4eOGHO-BCIIOMOTaTeIbHOTO MIepCOHaNa, YHUBEpcHTeTa K POHAY HHQOPMAIMOHHO-
OUOIMOTEUHOrO [IEHTPA;

— koMIUIeKTOBaHHe  (oHAa  HHPOPMALUOHHO-OMONHOTEYHOrO  UEHTpa  C
COOMIONIEHMEM TIPUHLUMNA PENEBAHTHOCTH HMHGMOPMALMOHHBIM  3aMpocam 4UTATENCH B
cootsercteun ¢ PI'OC BO, ®I'OC CI1O n npoduieM YHHBEPCUTETA;

— KOMIITeKCHAsS ABTOMATH3alMs Bcex OMONMOTEYHBIX MpOIeccoB Ha  0ase
ABTOMATH3MPOBAHHOH GnOIHMoTeuHO-HHpOopManHonHo#H cueteMsl MARK SQL;

— obecreueHHe COXPaHHOCTH (PoHAAa HHPOPMALMOHHO-OMOIMOTEUHOTO LEHTpPa C
NPUMEHEHUEM COBPEMEHHBIX METOJIOB M TEXHOJIOTHH;

— co3naHue KOMGOPTHBIX ycnoBuil paboTel ¢ (QOHAOM  HHDOPMALHOHHO-
GUONHOTEUHOrO NeHTpa /A uMTaTesnedl W pabOTHHKOB MH(POPMAMOHHO-OHOIMOTEUHOTO
LIeHTpa.

4. CTPYKTYPA

4.1.Ctpykrypy # wrtaT HHGOPMALHOHHO-OHOIHOTEUHOrO UEHTPA YTBEPXKAALT
pexTop YHHBEPCHTETA C YYeTOM 4HC/IA uWTaTeNed M oObeMa Harpyskd pabOTHMKOB
UHGOPMAIMOHHO-OMOIMOTEYHOI O LIEHTPA.

4.2.B cTpykTypy UHGOPMAaLHMOHHO-OMOIHOTEYHOrO LIEHTPA BXOAAT!

— OTZAEJ KOMIUIEKTOBaHHS H 00paboTKU TOKYMEHTOB M KaTallOrM3aLluH;

~ aboHeMeHT yueOHOM, Hay4HOH U XyJ0KECTBEHHOMN JINTCPATypPb;

— UMTAJILHBIA 3aJ1.

4.3, UrpopManoHHO-0HOIHOTEUHBIH IIEHTP BO3IJIAB/AET HAYAIbHUK, HA3HAUACMbIH
Ha YKA3aHHYI JIOJDKHOCTb MPHKA30M pEKTOpa YHHBEpPCHTETa IO MPEACTABJICHHIO
HayalbHUKA YIPABIEHHs OpPraHW3allii M pasBUTHA 00pa30BaTENBbHOH JAEATEILHOCTH -
3aMECTHTEJIs POPEKTOPOB Mo 00pa3oBanuIo 1o yuebHok padore.

4.4. Hauyanbuuk WHGOPMALIMOHHO-OMONMMOTEYHOrO IEHTPA MOJIYHHACTCSA HAYAIbHUKY
YIPaBJIeHHs: OpraHU3alMd M DPa3BUTHA 00pa30BATENILHON NEATCIBHOCTH - 3aMECTHUTEIIO
TIPOPEKTOPOB 110 00pa3oBaHHIo Mo yueOHOI padoTe.

4.5, HavanpHuk  MH(GOPMAIMOHHO-OMOIHOTEYHOrO [IEHTpa OpraHusyeT paboTy
IIEHTPa U HECET OTBETCTBEHHOCTE 3 €r0 AESTEIbHOCTS.

4.6. Tpebosanus & paboTHHMKaM HHOOPMALHMOHHO-OHOIHOTEYHOrO LEHTPa, WX
JOJDKHOCTHBIE 00A3aHHOCTH U NPaBa ONpPeAeNATCS AOKHOCTHBIMU HHCTPYKIMAMMH.

5. ®YHKIIUU

5.1. UnpopMaunoHHO-0MOAHOTEUHBIH LEHTP BBIMOMHAET CIEAYIOIHUE QYHKIHH:

5.1.1. ®opmupyeT MHGOPMALMOHHBIE  PECYPChl  YHMBEpCHTETa B LEJIAX
VJIOBJIETBOPEHHs MH(OPMALMOHHBIX MOTpeOHOCTEH  00yuarommuxcs, MpodeccopeKo-
[TPENOIABATENLCKOIO COCTABA, ydeOHO-BCIOMOIaTE/IbHOIO MEPCOHANA Y HUBEPCHTETA.

5.1.2. Oprauusyer oOcnyxuBaHHE 4HTaTeNel B CHPaBOUHO-OMOIHOTPA(DHYCCKOM
oTzese, B YMTATHHOM 3ale ¥ Ha aDOHEMEHTE.

5.1.3. Opranusyer 3aHdtHd Jng  oOywarommxcs | Kypca [0 OCHOBaM
WH(POPMALIMOHHON KYJIBTYPHI.

5.1.4. ObGecnieuuBaer KOMILJIEKTOBaHHUE donua B COOTBETCTBUH c
00pa3oBaTeNbHBIMA  TPOrpaMMaMy, y4eOHBIMM TMJIaHaMH W TCMAaTHKOH  Hay4HbIX
MCCIIe10BAaHUH Y HUBEPCHTETA.



5.1.5. TIpoBOAMT aHalM3 KHUIOOOECMEUEHHOCTH C LEIbI0 KOPPEKTHPOBKH ILJIAHOB
KOMILJIEKTOBaHHs (POHIOB.

5.1.6. OcyluecTBIsET y4eT ¥ pasMelleHue OHI0B, 00ECTIEYMBACT HX COXPAHHOCTD,
pECTaBpalliio, KOHCEPBALMIO, HCKIIOYEHHE M3 (OHIA YCTAPEBIUHX H HEMPO(HILHBIX
H3IaHHH,

5.1.7. Opranmsyer u BeueT crpaBouHO-Onbimorpaguyeckuit anmapar (CbA)
MH()OPMALHOHHO-0HOTHOTEUHOTO LIEHTPA, SJIEKTPOHHBIH KaTAJIOT.

5.1.8. PaspaGarsiaeT 6ubnuorpadudcckue 1ocodus (CIUCKU, YKa3aTe/Iu).,

5.1.9. Ocywecrsnser  uHOpMaLUOHHOE,  OWUOAMOTEUHOE W CIPABOYHO-
GubnMoTeuHoe 00CIyKMBAaHHE BCEX KATEIOPUi [I0/1b30BaTENEH Y HUBEPCHTETA.
5.1.10. OxaspiBaeT MOAJEPKKY (KOHCYIBTAaTHBHYHO, PaKTUYECKYTO,

HHIMBHYAIbHYI0, TPYIIIOBYI0) I0/IB30BATENIM HHMOPMALUOHHO-OMOIHOrPApHIECKOTO
LIEHTPa B pelleHMH MHGOPMALMOHHBIX 3a1a4, BOSHHMKAIOUIMX B MPOLECCE MX Y4eOHOH,
npodecCHOHAIBHON U JOCYTOBOH J€ATEILHOCTH.

5.1.11. OpraHusyer  BBICTABKM, IIPOCMOTpBI,  0030phl st OOecneveHus
uH(BOPMUPOBAHHS MONb30BaTENEN O pecypcax HHPOPMAaLHOHHO-OHOIHOTEHHOTO IEHTPA,

5.1.12. I[lpoBoauT MaccoBble  MEPONPHATHA, HMEIOWHKE  00pasoBaTelbHBIC,
BOCITUTATEIbHBIC, KYIbTYPHO-10CYTOBbIE LIETIH.

5.1.13. Bezner AenONpOU3BOACTBO, IPEIOCTABIIACT OTHETH! H IJIaHbl pAOOTHl H HHYIO
HHPOpPMALIMIO O CBOEH OEATEIbHOCTH PYKOBOJACTBY YHHMBEPCHTETA B YCTAaHOBJICHHOM
MOPSLIKE.

5.1.14. OpraHu3yeT CUCTEMY [TOBBILIECHHA KBaNU(DHUKALHK CBOUX PADOTHHKOB.

5.1.15. Tlpunumaer yuactue B pabore ropojckoro MeToaudeckoro o0beAHHEHHS
OHOIHOTEK BY30B.

6. [IPABA

6.1. UndopmallnoHHO-OMOIMOTEYHBIN LUIEHTP UMEET [IPABO:

6.1.1. Onpenenatb colepxaHHe M KOHKpeTHble (OPMBI CBOEH MAEATENBbHOCTH B
COOTBETCTBHH C LENSAMH U 33Jja4aMH, YKa3aHHBIMH B HacTosAuleM [Tonoxenuu.

6.1.2. IlpuauMate y4yacTHe B pa3pabOTKE CTPYKTYypbl M LITATHOrO pPaCIHCaHMs
AHGOPMAIIMOHHO-0MOIHOTEUHOTO LEHTpA.

6.1.3. OnpenensaTs B YCTAHOBJIEHHBIX IMPHUKA30M pPEKTOpA YHHBepcmeTa npeaenax
CYMMY 3aJ10Ta IIpH I[PEIOCTABICHUH YUTATENAM LEHHBIX M PEIKHX M3JaHWH, 4 TAKKE B
APYTHX  ClOydYasx, oOmpeaefeHHbIXx  [IpaBunaMu  1oib3oBaHHA — MH(GOPMALHOHHO-
OuOAMOTEUHBIM LEHTPOM.

6.1.4. OnpenensTs B COOTBETCTBHM C [IPHKA30M pEKTOpa  YHHBEPCHTETA,
ITpaBunamMu 1oNe30BaHUs MHPOPMALMOHHO-OMOIMOTEUHOrO UEHTPA BHABI KU PasMephl
KOMIIeHCANnH yiiepba, HaHeCeHHOro yuraTelsiMi OubanoTeku GoHIaM MHGOPMAllMOHHO-
OMOIMOTEYHOTO LEHTpA.

6.1.5. 3HaKOMUTBCS ¢ y4eOHBIMH [IJTAHAMH, TEMAaTHKOH HAay4HO- HCCNEN0BATENILCKHX
paboT YHHBEPCHUTETA.

6.1.6. IlonydaTh OT CTPYKTYPHBIX NoApasicieHHHd YHuBepcHTera MHQOPMALMIO,
HEOOXOAUMYH) [JI DELICHUS [OCTABJACHHBIX Mepel HHPOPMALHOHHO-OHOIHOTEYHBIM
LIEHTPOM 3a/1a4,

6.2. PaDOTHHKH LEHTpa MMEIOT MHBIE IIPaBa B COOTBETCTBMH C MX JOJIKHOCTHBIMH
HUHCTPYKLUSIMH.



7. OTBETCTBEHHOCTb

7 1.OTBETCTBEHHOCTb 3@ KA4eCTBO M CBOEBPEMEHHOCTb PELICHHS BO3JIOKCHHDIX
nacTosuM TTonoskeHneM Ha HHPOPMALHOHHO-OHOIHOTEYHBIH LEHTP 3a1a M BbIMOIHCHHA
(yHKUMH HeceT HaualbHHK HH(QOPMAILTHOHHO-0MOIMOTEHHOTO LCHTPA.

7.2. BH/bl OTRETCTBEHHOCTH IPYTHX PabOTHHKOB MH(OPMALHOHHO-0HOIHOTEUHOTO
IeHTpa YCTAHABIWBACTCA  JOJUKHOCTHBIMH — HHCTPYKIHAMH 1 WHIWBUYAJIbHBIMA
TPYOBBLIMH JIOTOBOPAMU.

8. B3AMMOJIEACTBUE

8.1. MHdopMaLrOHHO-OHOIHOTCYHBIH ~ LEHTP B3aHMOJCHCTBYET  CO  BCEMH
CTPYKTYPHEIMH TIOApasfiefieHus MM YHHBEPCUTETA B pPaMKax  BBITOTHCHHA (QYHKLHH,
onpe/eNeHHbIX HacTos M [TosioKeHHeEM.

8.2. TpynoBas JEATENBHOCTE M B3aUMOJEHCTBUC pabOTHUKOB HH(pOPMALHOHHO-
GUOIMOTEUHOTO LEHTpa C APYTMMH CTPYKTYPHBIMH NOAPAa3ACIeHUAMH YuuBepcurera
PErylupyeTcs HHIMBUAYANbHBIMH TPYILOBBHIMH OTOBOPAMH, VcraBoM  YHHMBEDPCHTETA,
NIOJIPKHOCTHBIMHM MHCTPYKLHUAMH W IOKATbHBIMH HOPMATHBHBIMH aKTaMH VHHUBEPCUTETA.

[TpoeKT BHOCHT:
HauanpHuK HHOOPMAIHOHHO-0MOJIMOTEUHOI0 LEHTPA
YIIPABJICHUSA OPraHu3al[ii 1 Pa3sBUTHs

o = A .
00pa3oBaTeIbHOM ASITENbHOCTH WZ/ T.A lllmarapéna
: (%

COI'JTACOBAHO:

HauanpHKK yripaBIeHHs (UHAHCOB U
KapOBO# paboTH - GUHAHCOBBIA JAHPEKTOP Yy — HO.A. Koran
HavanbHuK ynpaBieHHs OPraHU3aliy 1

pa3BuTHs 00pa3oBaTeIbHON ACATEIBHOCTH —

3aMECTHUTENb TIPOPEKTOPOB _ E.A. Hukynuna
1o obpazoBaHuio 110 yuebHo# padoTe

PerucTpalMoOHHBIH HOMED B PEECTPE JIOKAIBHBIX HOPMATHBHBIX aKTOB. dp/f
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